
Twelfth Judicial District Court

Parish of Avoyelles

RULES FOR LOUISIANA DISTRICT COURTS

TITLES I, II, and III

2.0
None.

Rule No: 2.0

Local Holidays in Addition to 
Legal Holidays
Listed in La. R.S. 1:55
See 2004 Amendment to La. 
R.S. 1:55(E)(1)(b) which, by 
reference to La. R.S. 
1:55(B)(1)(a), adds Mardi Gras 
Day and General Election Day 
as legal holidays.

Appendix

Chapter: 2 Chapter Title: Dates of Court

3.1
In accordance with LSA - R.S. 13:582, the Court shall sit in two divisions designated Division A
and Division B.Rule No: 3.1

Divisions or Sections of Court

Appendix

Chapter: 3 Chapter Title: Judges and Facsimile Transmissions to the Court

3.2
No duty judges, however,

                                    SESSIONS OF COURT 

Open Court filings, preliminary defaults, confirmation of defaults and other uncontested matters 
may be taken up in either division irrespective of the division to which allotted; these matters 
will ordinarily be taken up at 9:00 a.m. on Mondays but may be heard at any time court is in 
session.

Rule No: 3.2

Duty Judges

Appendix

3.4

Rule No: 3.4

Court-Specific Rules 
Concerning Judges’ Use of 
Electronic Signatures

Appendix

Chapter: 4 Chapter Title: Court Personnel



4.1
Norma Lemoine 
Court Administrator
12th Judicial District Court
P.O. Box 976
Marksville, LA 71351
Telephone: (318) 253-8784
Facsimile: (318) 253-8937
E-Mail: normal@kricket.net

Hon. Samuel G. Couvillion                                www.avoyellesclerk.com/
Clerk of Court
Parish of Avoyelles
301 North Main Street
P. O. Box 219
Marksville, LA 71351
Telephone: (318) 253-7523
Facsimile: (318) 253-4614

Rule No: 4.1

Judicial Administrators and 
Clerks of Court

Appendix

5.1A

Rule No: 5.1

Americans with Disabilities 
Form

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1A.PDF

Chapter: 5 Chapter Title: Courtroom Use, Accessibility and Security

5.1B

Rule No: 5.1

Request for Interpreter and 
Order

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1B.PDF

5.1C

Rule No: 5.1

Interpreters Oath

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1C.PDF

8.0

Rule No: 8.0

In Forma Pauperis Affidavit

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX8.0.PDF

Chapter: 8 Chapter Title: Indigents and In Forma Pauperis

Chapter: 9 Chapter Title: Procedure

Page 2 of  5



9.3
ALLOTMENT OF CASES

Civil, Probate and Juvenile Cases: It shall be the duty of the Clerk of Court or the designated 
Deputy Clerks of Court to publicly allot each civil, probate and juvenile case immediately 
following its filing, said allotments to be equal between the two divisions of court. The 
allotments shall be by random selection to be accomplished by such method or by such 
mechanical device or appliance as may be approved by the judges of this court. After a case has 
been allotted, all matters relating to said case shall be taken up by the judge of the division to 
which the case is allotted, except however, uncontested matters may be taken up in either 
division.

Rule No: 9.3

Allotments: Signing of 
Pleadings in Allotted and Non-
Allotted Cases

Appendix

9.4
None.

Rule No: 9.4

Presentation of Pleadings to the 
Court and Filing with the Clerk 
of Court

Appendix

9.6

Rule No: 9.6

Civil Case Cover Sheet Form

Appendix http://www.lasc.org/rules/supreme/Louisiana_Civil_Case_Reporting_Form.pdf

9.12A

Rule No: 9.12

Notice of Limited Appearance - 
Family Law Cases

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX9.12A.pdf

9.12B

Rule No: 9.12

Notice of Limited Appearance - 
Non-Family Law Cases

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX9.12B.pdf

9.14
                  ASSIGNMENT OF CIVIL AND PROBATE CASES FOR
                                    TRIAL ON THE MERITS 

After issue has been joined by all parties, any party may issue a written request via letter to the 
clerk of court or judge for a status conference. A notice of status conference for the purpose of 
selecting a trial date, will thereafter be issued by the court to all counsel of record, which notice 
shall designate counsel's obligation relative to the status conference.

            TRIALS OF CIVIL MOTIONS, RULES AND EXCEPTIONS 

Civil motions, rules and exceptions are tried in the division to which the case is allotted and will 
ordinarily be assigned for Mondays at 9:30 a.m. but may be assigned on other days or times. To 

Rule No: 9.14

Fixing for Trial or Hearing; 
Scheduling Orders; Contact 
with Jurors

Appendix
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the extent practicable, they will be taken up in the order in which they are assigned on the 

14.0A
                                     ALLOTMENT OF CASES 

Criminal Cases: Criminal cases shall be allotted to each division according to the date the 
offense is charged to have been committed. Alternating calendar weeks shall be pre assigned to 
each division and the allotment to a particular division shall be based upon said weekly 
assignments and the date of the alleged offense. After a criminal case has been allotted, all 
matters relating to said case shall be taken up by the judge of the division to which the case has 
been allotted, provided, however, that filings and uncontested matters may be taken up before 
either division.

Rule No: 14.0

System of Random Allotment 
of Criminal Cases (Other than 
Traffic, Wildlife, and Appeals 
from Lower Courts)

Appendix

Chapter: 14 Chapter Title: Allotment of Cases

14.0B
See Appendix 14.0A.

Rule No: 14.0

Random Allotment Traffic 
Offenses, Wildlife Offenses, 
and Appeals from Courts of 
Limited Jurisdiction

Appendix

14.1
Rule 14.1 is hereby adopted.

Rule No: 14.1

Allotment - Defendant with 
More than One Felony Case

Appendix

15.0
Any party requesting a pre-trial conference and/or a status conference in a Criminal Case shall 
request same either by formal Motion or by letter addressed to the Division to which the case 
has been assigned.

Rule No: 15.0

Assignment of Cases, Filing of 
Motions, Pre-Trial and Status 
Conferences

Appendix

Chapter: 15 Chapter Title: Assignment of Cases and Preliminary Motions

15.1
Counsel for Indigent Defendants shall be selected and paid by the Avoyelles Parish Indigent 
Defender Board. Once selected, these attorneys shall be appointed on a rotating basis.Rule No: 15.1

Appointment of Counsel

Appendix

15.2
None.

Rule No: 15.2

Alternative Method of Service 
on District Attorney 

Appendix
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15.3

Rule No: 15.3

Court-Specific Rules 
Concerning Simultaneous 
Appearance by a Party or 
Witness by Audio-Visual 
Transmission

Appendix

18.0

Rule No: 18.0

Waiver of Formal Arraignment

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX18.0.PDF

Chapter: 18 Chapter Title: Arraignment and Pleas

19.0
Simultaneous peremptory challenges are allowed.

Rule No: 19.0

Simultaneous Peremptory 
Challenges

Appendix

Chapter: 19 Chapter Title: Simultaneous Peremptory Challenges
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