
Thirty-Fifth Judicial District Court

Parish of Grant

RULES FOR LOUISIANA DISTRICT COURTS

TITLES I, II, and III

2.0
Pecan Festival, 1st week in November

Rule No: 2.0

Local Holidays in Addition to 
Legal Holidays
Listed in La. R.S. 1:55
See 2004 Amendment to La. 
R.S. 1:55(E)(1)(b) which, by 
reference to La. R.S. 
1:55(B)(1)(a), adds Mardi Gras 
Day and General Election Day 
as legal holidays.

Appendix

Chapter: 2 Chapter Title: Dates of Court

3.1
Single judge district.

Arguments on motions, exceptions, contradictory motions, and rules shall be on the second and 
fourth Tuesday of each month, unless otherwise ordered by the Court. The first Tuesday of each 
month is reserved for child support hearings, the third Tuesday of each month is reserved for 
jury week.

The order of business on Tuesdays shall be as follows:

                     (1)  Preliminary defaults, signing of judgments, taking of appeals;

                     (2)  Confirmation of defaults and disposition of uncontested matters; 

                     (3)  Trial of motions, rules and exceptions in the following order:

(a)  The Court will call the entire docket and preference will be given to any uncontested 
matters, agreements for judgment and matters which do not require the taking of testimony. 
These matters will be taken up in the order in which they appear on the docket. 

(b)  Disposition of the remaining matters for trials in the order that they appear on the docket.

Rule No: 3.1

Divisions or Sections of Court

Appendix

Chapter: 3 Chapter Title: Judges and Facsimile Transmissions to the Court

Amended effective May 1, 
2009

3.2
Single judge district.

Rule No: 3.2

Duty Judges

Appendix



3.4

Rule No: 3.4

Court-Specific Rules 
Concerning Judges’ Use of 
Electronic Signatures

Appendix

4.1
Michelle Calk
Court Administrator
35th Judicial District Court
200 Main Street, Suite 202
Colfax, LA 71417
Telephone: (318) 627-3244
Facsimile: (318) 627-2839 
E-Mail: judsec22@bellsouth.net

Hon. J. Elray Lemoine
Clerk of Court
Parish of Grant
P. O. Box 263
Colfax, LA 71417
Telephone: (318) 627-3246
Facsimile: (318) 627-3201
E-Mail: elraycoc@aol.com

Rule No: 4.1

Judicial Administrators and 
Clerks of Court

Appendix

Chapter: 4 Chapter Title: Court Personnel

5.1A

Rule No: 5.1

Americans with Disabilities 
Form

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1A.PDF

Chapter: 5 Chapter Title: Courtroom Use, Accessibility and Security

5.1B

Rule No: 5.1

Request for Interpreter and 
Order

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1B.PDF

5.1C

Rule No: 5.1

Interpreters Oath

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1C.PDF

8.0Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX8.0.PDF

Chapter: 8 Chapter Title: Indigents and In Forma Pauperis
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Rule No: 8.0

In Forma Pauperis Affidavit

9.3
Single judge district.

Rule No: 9.3

Allotments: Signing of 
Pleadings in Allotted and Non-
Allotted Cases

Appendix

Chapter: 9 Chapter Title: Procedure

9.4
None.

Rule No: 9.4

Presentation of Pleadings to the 
Court and Filing with the Clerk 
of Court

Appendix

9.6

Rule No: 9.6

Civil Case Cover Sheet Form

Appendix http://www.lasc.org/rules/supreme/Louisiana_Civil_Case_Reporting_Form.pdf

9.12A

Rule No: 9.12

Notice of Limited Appearance - 
Family Law Cases

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX9.12A.pdf

9.12B

Rule No: 9.12

Notice of Limited Appearance - 
Non-Family Law Cases

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX9.12B.pdf

9.14
When the case is ready for trial, a motion for a phone conference to select a trial date needs to 
be fixed. During the phone conference, with all attorneys of record, trial date is scheduled. A 
trial order is signed and forwarded to all parties.

                                 THE PRE-TRIAL CONFERENCE 

At least ten (10) days prior to the conference date, each side shall submit to the Court a pre-trial 
memorandum, which should be outlined as follows:

Rule No: 9.14

Fixing for Trial or Hearing; 
Scheduling Orders; Contact 
with Jurors

Appendix
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      I. THE WITNESSES

      II. THE EXHIBITS

      III. THE FACTS

      IV. THE ISSUES

      V. THE LAW

      VI. THE ARGUMENT

The case shall be in posture for trial, all discovery completed, all issues joined.

A trial date will be selected at the pre trial conference. If a subsequent agreement or settlement 
is reached disposing of the case, the attorneys are to notify the Court of this fact, WITHOUT 
DELAY, so that the docket may be reassigned.

                        JURY TERMS CIVIL AND CRIMINAL JURIES 

A. One week of each month shall be set aside as Jury Week. Both Civil and Criminal matters 
may be set during this week.

B. Nothing herein shall prevent the Court from, in its discretion, converting a Civil Jury Term to 
a Criminal Jury Term or a Criminal Jury Term to a Civil Jury Term.

C. Special juries for the trial of civil or criminal cases may be called and impanelled from time 
to time as ordered by the Court.

14.0A
Single judge district.

Rule No: 14.0

System of Random Allotment 
of Criminal Cases (Other than 
Traffic, Wildlife, and Appeals 
from Lower Courts)

Appendix

Chapter: 14 Chapter Title: Allotment of Cases

14.0B
See Appendix 14.0A.

Rule No: 14.0

Random Allotment Traffic 
Offenses, Wildlife Offenses, 
and Appeals from Courts of 
Limited Jurisdiction

Appendix

14.1
Single judge district.

Rule No: 14.1

Allotment - Defendant with 
More than One Felony Case

Appendix
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15.0
       A. PRE-TRIAL CONFERENCES 

All pre-trial conferences shall be scheduled two to three weeks before the trial after a written 
motion is filed by one of the parties.

       B. JURY TERMS, CIVIL AND CRIMINAL JURIES
 
(1) One week of each month shall be set aside as jury week. Both civil and criminal matters may 
be set during this week. 

(2) Nothing herein shall prevent the Court from, in its discretion, converting a civil jury term to 
a criminal jury term or a criminal jury term to a civil jury term. 

(3) Special juries for the trial of civil or criminal cases may be called and impaneled from time 
to time as ordered by the Court. 

       C. CRIMINAL MOTION PRACTICE; PREREQUISITES 

In any criminal proceeding, a hearing will not be set by the Court on a Brady motion or any 
discovery motion filed pursuant to La. C.Cr.P. arts. 716-729, unless the party filing the motion 
has requested in writing that the matter be set for a contradictory hearing. The motion requesting 
that the matter be set for a contradictory hearing shall contain a certification that the following 
prerequisites have been met:
 
       (1) More than fifteen (15) calendar days have passed since the opposing party was served 
with the discovery motion; 

       (2) The discovery request has not been satisfied; and 

       (3) The mover diligently attempted to contact the other party to resolve the discovery issue 
and the parties have been unable to reach an agreement to resolve the discovery issue. 

       D. USE OF AUDIO-VISUAL ELECTRONIC EQUIPMENT 

Please see new Appendix 15.3 (“Court-Specific Rules on Simultaneous Appearance by a Party 
or Witness by Audio-Visual Transmission”).

Rule No: 15.0

Assignment of Cases, Filing of 
Motions, Pre-Trial and Status 
Conferences

Appendix

Chapter: 15 Chapter Title: Assignment of Cases and Preliminary Motions

Amended eff. May 1, 2009; 
amended eff. April 26, 2010; 
Dec. 1, 2010; amended 
effective January 1, 2016.

15.1
When the defendant is arraigned, he/she is interviewed to determine if he/she is eligible for an 
indigent defense. The judge makes a determination upon reviewing the defendant's financial 
resources and the defendant is notified by certified mail.

Rule No: 15.1

Appointment of Counsel

Appendix

15.2
None.

Rule No: 15.2

Alternative Method of Service 
on District Attorney 

Appendix
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15.3
Pursuant to La. Code of Criminal Procedure Articles 522 and 551, a defendant's appearance in 
this Court for the seventy-two (72) hour hearing, the initial setting of bail, and arraignment may 
be accomplished by simultaneous transmission through audio-visual electronic equipment. The 
adoption of this local rule shall provide for a law enforcement officer having custody of an 
arrested person to fulfill the obligation imposed by La. Code of Criminal Procedure Article 
230.1(A) through presentation of the arrested person via simultaneous transmission utilizing 
audio-visual electronic equipment.

Rule No: 15.3

Court-Specific Rules 
Concerning Simultaneous 
Appearance by a Party or 
Witness by Audio-Visual 
Transmission

Appendix

Effective January 1, 2016.

18.0

Rule No: 18.0

Waiver of Formal Arraignment

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX18.0.PDF

Chapter: 18 Chapter Title: Arraignment and Pleas

19.0
Simultaneous peremptory challenges are allowed.

Rule No: 19.0

Simultaneous Peremptory 
Challenges

Appendix

Chapter: 19 Chapter Title: Simultaneous Peremptory Challenges
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