RULES FOR LOUISIANA DISTRICT COURTS

TITLE V
Caddo Parish Juvenile Court

Parish of Caddo

Chapter: 41

Appendix  41.0
Rule No: 41.0
Court Procedures

Amended effective May 24,
2016.

Chapter Title:  Court Organization and Sessions

Oral Argument
Unless otherwise ordered, cases submitted on briefs are decided without oral argument. Oral
argument may be requested in the form of a motion and order after submission of briefs. When
permission for oral argument has been granted to one party, the right to oral argument extends to
all parties, unless the right to argue orally has been forfeited.

Pleadings and Briefs
Pleadings on letter sized paper are preferred. Pleadings shall be legible with sufficient copies
and service information for service of process. The Clerk may reject any pleadings not in
conformance with this rule.

When the Court orders or any counsel to a proceeding requests the filing of briefs, the original
shall be filed and a copy shall be sent to the Judge and all parties. If a decision from another
state is cited within the brief, a copy should be attached to the filing.

Unless otherwise ordered by the Court, the MOVANT has ten (10) days to submit his brief to
the Court. The RESPONDENT has the following ten (10) days to respond with his brief. The
MOVANT then has five (5) to submit his reply.

Briefs not timely filed may not be considered. However, an extension of time may be granted for
good cause upon request of the Court.

The minute clerk shall make an entry into the court minutes when the Court issues an order for
the submission of briefs. The minute clerk shall also make an entry into the court minutes when
the briefs are submitted and filed.

Subpoenas and Summonses
Requests for service of subpoenas or summonses shall be made on a form provided by the Clerk
and shall include the signature and telephone number of the requesting attorney. A party
proceeding pro se shall obtain leave of court prior to filing requests for service of subpoenas or
summonses.

Authorization to File Complaint
Probation officers and peace officers who have territorial jurisdiction over a child and have
reasonable grounds to believe that the child’s family is in need of services, are hereby
authorized to file family in need of services complaints. Caddo Parish School Board school
principals and attendance officers who have reasonable grounds to believe that a child’s family
is in need of services are hereby authorized to file complaints which allege that the family is in
need of services due to: (1) the child having repeatedly been absent from school without
authority; (2) the child having willfully and repeatedly violated lawful school rules; or (3) the
child having violated an ordinance respecting the failure to be in attendance at school [such as
Shreveport City Code Sec. 50-204.1(a)] or being in a public place during school hours while
suspended from school [such as Shreveport City Code Sec. 50-204.2(c)].



The authority to file families in need of services complaints granted in this rule does not limit
any authority that a person would otherwise have to make such filings.

Complaints in the Form of Traffic Citations
Probation officers, peace officers and school attendance officers may file families in need of
services complaints prepared on forms which are similar in size and format to uniform traffic
citations authorized under R.S. 32:398.1 and 398.4. Such complaints in the form of traffic
citations must comply with the requirements of Ch. C. Arts. 730 and 731. If a complaint in the
form of a traffic citation is used, a copy of the complaint shall be furnished to the child and, if
practical, to a parent of the child by the officer filing the complaint. The copy furnished to the
child may notify the child to appear with a parent at a mandatory conference to be convened by
the Court or its designee in Courtroom Three at a time specified in the complaint. Unless
emergency arrangements are made with the Court’s Intake Officer, the time specified shall be
3:30 p.m. on a Wednesday at least seven days after the date on which the child is furnished with
a copy of the complaint. A copy of such complaint shall be filed with the Court’s Intake Officer
as soon as practical, but in no event more than three days after the copy was furnished to the
child.

Nothing herein shall preclude the filing of complaints in such other form as may be authorized
by the Children’s Code.

Delinquency Petitions in the Form of Traffic
Peace officers who have territorial jurisdiction over a child and have reasonable grounds to
believe the child is a delinquent child and the district attorney may file delinquency petitions,
based on misdemeanor offenses, on forms which are similar in size and format to uniform traffic
citations authorized under R.S. 32:398.1 and 398.4. Such petitions must comply with the
requirements of Ch. C. Arts. 844 and 845, and the service, notice of right of counsel and
summons must comply with Ch. C. Arts. 847 through 852.

Preliminary Hearing and Appointment of Counsel (CINC)
Unless otherwise ordered by the Court, the petitioner shall submit with the petition a proposed
order appointing the same counsel as that originally appointed for the child and parents in the
need of care proceedings, and setting an appearance to answer before the assigned Judge at 1:00
p.m. on the last Wednesday within 15 days after filing of the petition. All parties shall be present
at the appearance to answer hearing. That hearing will also include consideration of a scheduling
order.

Discovery
Unless otherwise ordered, discovery in a child in need of care proceeding is to occur in every
case in accordance with the Standing Need of Care and Termination Proceeding Discovery
Order attached hereto as Appendix B and is effective upon filing of the petition. Motions to
restrict discovery shall be filed within the time limits established by the Standing Need of Care
and Termination Proceeding Discovery Order.

Act of Surrender
The party filing the authentic act of voluntary surrender shall submit with the surrender
proposed orders in accordance with Ch. C. Art. 1131.C(1) and (2) and D. If the surrender
indicates that the alleged or adjudicated father is identified but his whereabouts are unknown,
the filing party shall also submit a proposed order appointing a curator and directing service of
notice on the curator.

If notice of filing of the surrender is required under Ch. C. Arts. 1132 through 1134, the filing
party shall prepare and submit such notice to the Clerk and request issuance of such notice and
service of same upon the alleged or adjudicated father. The Clerk shall notify the Court and the
filing party as soon as practical after receipt of a return indicating that the alleged or adjudicated
father cannot be served. The filing party shall be responsible for monitoring the status of service
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and, immediately upon notice of receipt of a return indicating that the alleged or adjudicated
father cannot be served, shall submit to the Court a proposed order for appointment of a curator
as required under Ch. C. Art. 1136.B.

Videotaping of Protected Persons
Pursuant to Children’s Code Article 324, the Caddo Juvenile Court authorizes the videotaping
of any protected person, as defined in Children’s Code Article 323, by the local child advocacy
center pursuant to the protocol adopted by the Gingerbread House, local law enforcement
agencies, the Department of Children and Family Services, and other cooperating agencies.

The issuance of a Court Order in any individual case is not necessary unless the parent, legal
guardian, or custodian of a child who is a protected person fails or refuses to consent to such
videotaping. In the event of such failure or refusal, the Department of Children and Family
Services, District Attorney, or a local law enforcement officer or agency shall apply to the Court
for an order authorizing such videotaping.
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