
East Baton Rouge Parish Juvenile Court

Parish of East Baton Rouge

RULES FOR LOUISIANA DISTRICT COURTS

TITLES I, II, and III

2.0
Court holidays are determined by the court en banc and published annually by October 31st.

Rule No: 2.0

Local Holidays in Addition to 
Legal Holidays
Listed in La. R.S. 1:55
See 2004 Amendment to La. 
R.S. 1:55(E)(1)(b) which, by 
reference to La. R.S. 
1:55(B)(1)(a), adds Mardi Gras 
Day and General Election Day 
as legal holidays.

Appendix

Chapter: 2 Chapter Title: Dates of Court

3.2
Duty/Magistrate/Detention Judges
The Duty Judge shall be on call for emergency hold orders and/or to issue verbal hold orders 
and verified complaints in any INC matter, applications for arrest and search warrants, 
Detention Hearings, to set bonds or sign verified complaints in delinquency matters, handle Non-
Support bench warrants, and all matters incidental and related thereto.

The Duty schedule will rotate monthly with Division "A" being on duty in even numbered 
months (February, April, June, August, October, and December) and Division "B" being on duty 
in odd numbered months (January, March, May, July, September, and November).

Every juvenile who is detained by 8:00 a.m. on Monday, Wednesday, or Friday will have a 
detention hearing pursuant to Ch.C. Art. 819 on the same Monday, Wednesday, or Friday as 
detained.

Either judge or duly appointed judge pro tempore shall issue and/ or sign orders of an 
emergency nature if the judge to whom the case is assigned is ill, on vacation, out of the Parish 
of East Baton Rouge, or is otherwise unavailable. Contradictory Hearings to the Non-Support 
Hearing Officer's Recommendations shall be heard on the third Thursday of each month at the 
Juvenile Court. Division "A" will hear reviews in even numbered months (February, April, June, 
August, October, and December) and Division "B" will hear reviews in odd numbered months 
(January, March, May, July, September, and November).

Revised Effective July 1, 2003

Hearing Officers/Referees
V. Patrick Bella, III
(225) 354-1278
pbella@brgov.com

Rule No: 3.2

Duty Judges

Appendix

Chapter: 3 Chapter Title: Judges and Facsimile Transmissions to the Court



Revised Effective July 1, 2003

Clerk of Court
Honorable Doug Welborn
Clerk of Court, 19th Judicial District
Clerk ex officio of the East Baton Rouge Parish Juvenile Court
222 St. Louis Street (Governmental Building)
(225) 389-3950

Revised Effective July 1, 2003

Allotment and Setting of Cases
All allotments are random except as set forth in these Rules. The Clerk of Court shall devise a 
system whereby all cases shall be equally divided among the Divisions of the Court. Once 
allotted, all matters and pleadings pertaining to the proceedings shall be treated as part of the 
original suit, shall be docketed and numbered as such, and shall follow the prior allotment or 
assignment to the respective Division of Juvenile Court.

Delinquency matters shall be randomly allotted prior to the Detention Hearing or at the time the 
initial pleading is filed with the Court.

If a child has a Delinquency, INC, or FINS matter pending before the Court, or has a matter that 
has been pending within the past year, or is on probation on the date of his arrest, any new 
referral will be allotted to the Division of Court handling his pending matter(s) or probation.

Delinquency referrals involving co-defendants with no prior referrals or charges shall be allotted 
to the same Division of Court.

In Need of Care cases shall be allotted to the Division that is on duty during the month in which 
the verbal hold order is issued. For purposes of the INC proceeding, Division A will handle all 
INC verbal hold orders, verified complaints and continued custody hearings in even-numbered 
months (February, April, June, August, October, and December). Division B will handle all INC 
verbal hold orders, verified complaints and continued custody hearings in odd-numbered months 
(January, March, May, July, September, and November). In the event a verbal hold order is not 
requested and an INC proceeding is begun by some other means not requiring the issuance of an 
emergency order, the pleading and/or other document shall be filed with the Juvenile Court 
Docket Clerk at the Juvenile Court who shall randomly allot the case to a division of the court 
regardless of the month in which the proceeding is filed (See rule in these appendices regarding 
Instanter/Removal/Hold Orders).

If a child has a Delinquency, INC or FINS matter pending before the Court, or has an INC or 
FINS matter that has been pending within the past year, any new referral will be allotted to the 
Division of Court handling his pending matter(s).

Judicial Certification for Adoption/Termination of Parental Rights proceedings shall be allotted 
to the Division of Court which did not preside over the INC proceedings.

Non-Support (Civil and Criminal) matters shall be randomly allotted. Division "A" will handle 
all cases designated "A" and all even-numbered "C" and "D" matters. Division "B" will handle 
all cases designated "B" and all odd-numbered "C" and "D" matters. Petitions for Expungement 
shall be allotted to the Division of Court on duty on the date of the initial arrest subject to the 
requested expungement. No case shall be allotted which has not been regularly filed. Any person
who takes any action for the purpose of circumventing the chance allotment established by this 
rule shall be in contempt of court.

Amended December 14, 2004
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Transfer of Cases/Change of Venue
To facilitate the fair and expeditious resolution of cases, it is the policy of the Court to transfer 
to the lower numbered suit and consolidate for trial and further oversight those cases in which 
such consolidation is appropriate. The transfer and consolidation shall be by joint order of the 
judge of the Division to which the transfer is sought and the judge of the Division from which 
the transfer is made. It shall be the duty of any attorney in any case which ought to be 
consolidated to so move or call to the Court's attention the pendency of related cases that should 
be considered for consolidation. The cases which ought to be transferred include those which 
concern members of the same family.

Any case having been allotted may be transferred from one Division to another upon the written 
motion of any party, or by the Court on its own motion for good cause, provided that such 
transfer is ordered in writing by the Judge of the Division from which and to which the case is 
transferred.

Revised Effective July 1, 2003

Consolidation of Cases
In the case of new referrals involving codefendants allotted to different divisions of Court, upon 
written motion, these cases may be transferred and consolidated in the Division of Court having 
the lowest number with a pending matter or probation provided that such transfer is ordered in 
writing by the Judge of the Division from which and to which the referrals are transferred. All 
prior pending cases involving these codefendants shall be maintained in the Divisions of original
allotment, but may be transferred and consolidated for hearing in any one Division in the same 
manner as new referrals involving codefendants with the concurrence of both Judges.

Upon transfer of a case for any purpose, the Division designation on the record jacket shall be 
made to conform to the Division to which the case is allotted. The Clerk's docket shall reflect 
the change. All additional pleadings are to bear the new Division designation, and the transfer 
order or a copy thereof is to be filed in all affected records.

Revised Effective July 1, 2003

Dependency Proceedings (CINC)
Instanter/Removal/Hold Orders
INC cases shall be allotted to the Division that is on duty during the month in which the verbal 
hold order is issued. For purposes of the In Need of Care proceeding, Division A will handle all 
INC verbal hold orders, verified complaints and continued custody hearings in even numbered 
months (February, April, June, August, October, and December). Division B will handle all INC 
verbal hold orders, verified complaints and continued custody hearings in odd numbered months 
(January, March, May, July, September, and November).

Either Judge or duly appointed judge pro tempore shall issue and/or sign orders of an emergency 
nature if the judge to whom the case is assigned is ill, on vacation, out of the Parish of East 
Baton Rouge, or is otherwise unavailable. However, in any case in which the order of 
emergency nature is issued by a Judge other than the Duty Judge, the verified complaint shall be 
signed by the Judge issuing the order, but all subsequent proceedings shall be handled by the 
Division in which the case would have been assigned had the Duty Judge been available, except 
for those proceedings for which the Duty Judge remains ill, on vacation, or otherwise 
unavailable.

The proceedings will be transferred to the Division to which it would have been assigned if the 
Duty Judge had been available when said Judge or Division becomes available. In the event an 
instanter order is not requested but a proceeding is begun by some other means not requiring the 
issuance of an emergency order, the pleading and/or other document shall be filed directly with 
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the Juvenile Court Docket Clerk at the Juvenile Court, who shall randomly allot the case to a 
Division of Court regardless of the month in which the proceeding is filed.

Revised Effective July 1, 2003

DELINQUENCY PROCEEDINGS Transfer of Cases
To facilitate the fair and expeditious resolution of cases, it is the policy of the Court to transfer 
to the lower numbered suit and consolidate for trial and further oversight those cases in which 
such consolidation is appropriate. The transfer and consolidation shall be by joint order of the 
judge of the Division to which the transfer is sought and the judge of the Division from which 
the transfer is made. It shall be the duty of any attorney in any case which ought to be 
consolidated to so move or call to the Court's attention the pendency of related cases that should 
be considered for consolidation. The cases which ought to be transferred include those which 
concern members of the same family.

Any case having been allotted may be transferred from one Division to another upon the written 
motion of any party, or by the Court on its own motion for good cause, provided that such 
transfer is ordered in writing by the Judge of the Division from which and to which the case is 
transferred.

Revised effective July 1, 2003

4.1
Judicial Administrator
Donna Carter
Telephone: (225) 354-1215
dcarter@brgov.com

Deputy Judicial Administrator
Darlene Kaufrnan
Telephone: (225) 354-1219
dkaufman@brgov.com

Rule No: 4.1

Judicial Administrators and 
Clerks of Court

Appendix

Chapter: 4 Chapter Title: Court Personnel

5.1A

Rule No: 5.1

Americans with Disabilities 
Form

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1A.PDF

Chapter: 5 Chapter Title: Courtroom Use, Accessibility and Security

5.1B

Rule No: 5.1

Request for Interpreter and 
Order

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1B.PDF

5.1CAppendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX5.1C.PDF
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Rule No: 5.1

Interpreters Oath

8.0

Rule No: 8.0

In Forma Pauperis Affidavit

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX8.0.PDF

Chapter: 8 Chapter Title: Indigents and In Forma Pauperis

9.12B

Rule No: 9.12

Notice of Limited Appearance - 
Non-Family Law Cases

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX9.12B.pdf

Chapter: 9 Chapter Title: Procedure

18.0

Rule No: 18.0

Waiver of Formal Arraignment

Appendix http://www.lasc.org/rules/dist.ct/COURTRULESAPPENDIX18.0.PDF

Chapter: 18 Chapter Title: Arraignment and Pleas
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